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PRE-EVENT RISK MANAGEMENT CHECKLIST
	AREA / ITEM
	OK
	N/A

	Disabled access & facilities
	
	

	Animals are restrained & controlled by owners
	
	

	Children participating are accompanied by an adult
	
	

	Adequate waste receptacles
	
	

	Cleaning contractor staff on site (if required)
	
	

	COMMUNICATIONS
	
	

	Radio handsets tested & working
	
	

	Mobile phone reception signal
	
	

	COVID SAFETY
	
	

	COVID Safety Plan is understood & being adhered
	
	

	COVID Safety Plan published publicly (in states where required)
	
	

	ELECTRICAL SAFETY
	
	

	Electrical equipment tested & tagged
	
	

	EMERGENCY MANAGEMENT
	
	

	Incident & Emergency Management Procedures read & understood
	
	

	Evacuation routes clear
	
	

	Emergency Services vehicle access routes clear
	
	

	EQUIPMENT & INFRASTRUCTURE
	
	

	Equipment is monitored during use or stored securely when not used
	
	

	Infrastructure is secured to ground where required e.g. marquees
	
	

	FIRE SAFETY
	
	

	Fire safety equipment tested & tagged
	
	

	FOOD SAFETY
	
	

	Food vendors have required permissions to trade
	
	

	GENERAL
	
	

	Walk / run route ground surface is clear & free of slip/trip/fall hazards
	
	

	Public, or other event activity, presents no hazards to operations
	
	

	Event notification signage/notices in place 
	
	

	MEDICAL
	
	

	First Aid kit is accessible
	
	

	First Aid facilities are accessible
	
	

	Trained First Aiders are on site
	
	

	PLANT
	
	

	Safe Work Method Statements (SWMS) provided by operator
	
	

	High risk work licence provided by operator
	
	

	Plant operation area is managed by barriers &/or spotter
	
	

	SANITATION

	Drinking water available for participants & workforce
	
	

	Toilets available & clean for use
	
	

	SECURITY
	
	

	No clear & obvious threats
	
	

	TRAFFIC & TRANSPORT
	
	

	Traffic conditions around the site allow good vehicle access to venue
	
	

	Car parking is sufficient for volunteers & participants
	
	

	Public transport operating as scheduled
	
	

	Traffic conditions/shared pathways signage/notices in place
	
	

	WEATHER
	
	

	Forecast monitored regularly
	
	

	Suitable for outdoor activity
	
	



NOTES:
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